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USER GUIDE OF THE ELECTRONIC TIR PRE-DECLARATION

(NCTS/TIR) APPLICATION

The IRU has developed an Internet based interface for transport operators that provides them with the possibility
to capture and send the information contained in the TIR carnet in an electronic format to the EU member states
in advance of their arrival at the office of entry into the EU or at the first office of departure from the EU.

On receipt of the individual Username and secured password the user will gain access to the application.
The user has the choice to have the application displayed in English, French or Russian language.

Welcome to IRU s site on NCTS/TIR Pre-declaration facility

Usemame
Password
English Frangais | Russian
Ok
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To access the interface, the Holder of the TIR Carnet must enter his unique Holder ID, the number of the TIR

Carnet in his possession as well as the Validity date mentioned on the TIR Carnet.

Welcome to IRU’s site on NCTS/TIR Pre-declaration facility
Holder ID number ——
TIR Carnet number e
Validity date [ e‘
(dd/mm/yyyy) =
Enter d;a !
Po
C© IRU 2007

This information is validated against the data available in CUTE-Wise. If all is correct, the user gains access to

the TIR Carnet Data Entry. Otherwise access is denied.

= To enter the validity date either the calendar is used or the date is entered manually with the following

format (dd/mm/yyyy).

Then press « ENTER DATA ».
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The following screen will be displayed:

Box 14 of the Manifest

| | -
Dreciarstion Piacs [ Deckmaton Daie (ddmm vy I — 1 e‘ y

Langunge used for Decluanon Flace [Asidaman =

Box 6 of the Cover page Box 7 of the Cover page

First Coustry of depatae [wma 4 T Gy ol s e

Natonstr of vehicle [Ainaniz -

Box 10 of the Cover page ——

Box 8 of the Cover page

Box 3 of the Cover page

B0

The Holder will have to enter the information contained on the Cover page and the Goods Manifest of the TIR Carnet.
N.B.: It is recommended to use Latin character.

* Declaration place and date on which the TIR Carnet is completed.
=> To enter the declaration date either the calendar is used or the date is entered manually with the
following format (dd/mm/yyyy).
*  First country of departure
* Final country of destination
*  Registration number of the vehicle
= Only capital letters or number and separated by commas can be used
*  Nationality of vehicle
= Refers to the country in which the vehicle was registered
*  Whether a container will be used or not
= By ticking the box or not
* The name and address of the Holder
— Name
— Street and Number
— Postal Code
- City
— Country
—  E-mail
N.B.: There are several fields which relates to the language used when typing free text. These will have to be
completed.

N.B.: Every field has to be completed in order to get to the next screen. Once all information is captured the
Holder will press the « NEXT button »

N.B.: At any time the Holder will be able to quit the application by pressing on the « QUIT » button.
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Example of a completed screen:

Declaraton Place o Deecleston Drate {ddvmm yyyy) 2001112006 Q.'
s
Lansuage used for Declaasion Place FEW =
First Comntry of deparswe [ - Fwal Conmtry of destinasion Czech Republhe 'f
Pegistranon nomiber(s) of vehicke(s) TSR Oy capeal letters <o mmmubry mnd smpusrstod b 2 rmima
Nationaliry of vehicke | Ukesme =
Cantaine: = Regetranon Language Engish 3
Holder namse and address
Holder Information Langaage Englsh 'i
Nane [VAT Tynsica ATF 2240
Street and “nenber |n Panda Ligenky Sbr
Postal Code 6702
Ciry ™
E-Mal frywdeom ua
B
il
P
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Then the following screen will be displayed, where the Holder will have to capture
— the information related to the consignor (optional) and the consignee (mandatory), which are available

from the CMR

= The information related to the consignor is optional (except for the situation where
Hungary is the first EU country where the TIR Carnet will be presented at departure or

entry)

— the details related to the goods transported, which is available from the yellow goods manifest

*  The name and address of the consignee (and the consignor)

— Name

Postal Code
City
Country

Street and Number

Trader identification number (TIN)
= This information is optional
Consignee / Consignor Information Language

To enter the information on the goods transported the Holder will have to press the « ADD GOODS ITEM»

button.

©2007 IRU 1-0151-1 (e)



m Page 4 of 6

7~ | Enter the Consignee Name and Address here Estter the Comsignor Name and Address here
Consgnes Information Languag: Adskharion = Consgnor Informanion Languwage Ak narian -
Name I=——} Name I
Street sl Nigibes fe——— Strewt e Nusnber
CMR < Postal Code [ — Postal Code |
Cley Ciry [
Comary proe=s = Cousiy |
k Trader identiac mom nenbees (TT) . =] Trader dentication samber (TN = =

1 A Gaods Tiwm

Dewdpmyaltheguet: =~ Desvpbonlongope ewswdghtinky = Delels

©IRU 2007

The following screen will be displayed:

Enter the following mformation for each linc item on the vellow goods
Mamifest
i = Descrption Language
Beox 10 of the Manifes!
Kund of packages [Baa =l
Number of packages
Number of pieces Marks I
Box 9 of the Manifest
Marks [ Abkhazan =]
Load Compartment or
o
Box 11 of the Manifest | ‘;‘“ﬂ Document Kf’“’
o weight kg e Ivpe Refermee ence Lunguage |
/ canest | ok |
o= |
P
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* Information for each line item on the yellow goods Manifest
—  Description of the goods
— Description Language
— Kind of packages
= A drop down list is available
—  Number of packages
—  Number of pieces
— Marks
—  Marks Language
— Load compartment of container
= The field will appear only if a container is used and was ticked in the previous screen (P1)
—  Gross weight in kg

©2007 IRU 1-0151-1 (e)
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N.B.: There are several fields which relates to the language used when typing free text. These will have to be
completed.

N.B.: When the kind of package is chosen from the drop down list, either the fields related to the number of
pieces and the number of packages is displayed or only one of the two is available (depending on the rules and
conditions related to the kind of package)

N.B.: Every field has to be completed in order to get to the next screen.

To go back to the previous screen the Holder will have to press « CANCEL » or « OK »

The Holder will also have the possibility to specify the documents attached to the TIR Carnet. To this end he

only needs to press the « ADD ATTACHED DOCUMENT » button and enter the details, which will appear in
this screen.

Document Antached to the Manifest
Docusnent Type Document Reference Document Reference Language
fcve = | | Abkhazian =
Cancal 0k
- o] |
P4
© IRU 2007

To go back to the previous screen the Holder will have to press « CANCEL » or « OK »

Example of a completed screen:

Enter the Consignes Name and Address here Enter the Consignor Name and Address here
Consignee Information Language Englsh -! Cotsignor Information Languags Enkhanan —i
Name ET Name
Street and Number oy Wit 28 Street and Nuiber
Postal Code 0501 Postal Code I
City Prescs Cay !
Country Czech Republic | Country | Bdbaniz -I
Trader identfication manber (TIN) | Trader identification sumber (TIN)
A Goods Ttem
Deescraption of the goods Description Language Gross weight in kg Dzleie
0 Technical equipment N 12858000 of Delete
'I
i
o |
P
€ IR 2007
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Once the information related to the details of the goods is captured, the Holder will go back to the previous
screen by pressing « OK ». A summary table of the goods item will be presented, where the Holder will have the
possibility to modify or delete the information he has just captured by pressing the delete hyperlink.

For each line item in the yellow goods manifest, the Holder will have to enter the information by pressing the
« ADD GOODS ITEM » button.

When the Holder presses the « NEXT » button, he will be presented with the final screen.

The Holder must then select:
— the EU country where he will first present the TIR Carnet as well as the EU Customs office of entry or

departure;
— The page number of the TIR Carnet that will be presented at the first EU Customs office of entry or
departure;
— the EU country where he will last present the TIR Carnet as well as the EU Customs office of exit or
destination.
Select the EU country where vou will first present the TIR carnet to customs
Hungsry -
Selact the EU customs office of entry Béhescssts  Bekesossts Feh (HLEZTD00) =:
or departure
Select the Page Number wihach will be == -
used at the EU Customs Office of ents
or departure
Sclect the EU country where you will last present the TIR camet to customs
Hungsry -
Select the EU customs office of sxxit Besspest + 2 sz Repuaicten Vi (=L1Z2000) -
or destmation
Ifyouwish ro have a copy of this file, please enfer your e-mail address-
S ——
[ = )
© IR1 2007

To allow him to have a copy of the generated file, the Holder can enter his own e-mail address to which the file
will be sent to once he presses « SEND ». A message will indicate him whether the message could be processed
to the selected customs office or not.

With regard to the EU country where he will first present the TIR Carnet, this will determine the country where
the file will have to be sent to.

The file will be in XML format and sent either through secured e-mail or FTP

To quit the application, the Holder will press on the « QUIT » button.

EEFE ¥
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